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SLR DIGITAL PHOTOGRAPHY  
This is a two part course 
Part 1  - expand your knowledge and skill in using your camera.  The course will 

cover composition and some basic post-processing enabling you to use 
programs like Photoshop at an elementary level. 

Part 2  - learning what your camera does, how to set your camera to automatic from 
manual, covering Aperture, Depth of Field, Shutter Priority and Exposure. 

Please bring your camera, tripod, the instruction manual, pen and paper. 
Tuesday 7 February —  13 March  6:00pm to 7:30pm.  
Fee: $150 Fee includes materials and amenities 6 we ek course. 
 
CRAFT GROUP 
A Friday afternoon group of people who love creating beautiful craft items, helping 
each other with ideas and materials, over a cuppa and a good laugh! Bring any 
piece of craft that you may be working on, or start a new project. 
Every Friday from 3 February 1:00pm to 4:00pm  
Fee: $6 per session. 
 
PATCHWORK QUILTING  
Beginners to advanced. Create your own quilts, tote bags and cushions when you 
come along and join in our friendly classes, using either hand or machine quilting 
techniques.  
Every second Friday 3 February 9:00am - 12:00noon  
Fee: $6.00 per session.  
 
PASTELS AND OILS 
Enjoy discovering your creativity through an interesting medium of art, in a friendly, 
supportive atmosphere for beginners and people with  
experience, using pastels or oils. 
Materials list is available from our office. 
Thursdays 9 February — 28 March 10:00am to 12:00noo n  
Fee: $148 per person. Excluding materials. 8 week c ourse.  
 
BEGINNERS GUIDE TO PAINTING  
Come to this intensive 5 week drawing course and get your feet on the path to 
being artistic. We cover still life, landscape, flowers, buildings and figures by using 
charcoal, pastels, pencils and more.  
Tuesdays 7. February – 13. March 1:15pm – 3:15pm 6 weeks 
 
PATCHWORK QUILTING 
Beginners to advanced. Create your own quilts, tote bags and cushions when you 
join our friendly classes, using either hand or machine  
quilting techniques. 
Every second Friday starting 3 February 9:00am to 1 2:00noon 
Fee: $6 per session.  
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WATERCOLOUR PAINTING FOR BEGINNERS 
Students will have fun learning about observation of nature and application of water 
and paint to create exciting, vibrant pictures.  Each student will complete their own 
painting to take home at the end of each session.  Different subjects will be taught 
each lesson, eg:- figures, seascapes, landscapes, and flowers. 
Taking Expression of Interest call our Office for S tart date 
 
CAMBERWELL MARKET TOUR 
Plenty to buy and see, every day items and bargains, loads of coffee & eats while 
you browse the individual stalls. 
Sunday 4 March 7:00am departure, 1:30pm return (app rox) 
Fee: $18 per person 
 
OP SHOP TOUR 
Shop till you drop! Join our happy group in a search for a bargain  
(No local shops) Approximately: 8 to 10 shops. Please BYO Lunch. 
Tuesday 7 February 8:45am departure, return 4:00pm,  BYO Lunch  
Fee: $18 per person 
 
WALK & TALK PROGRAM 
Come along and walk to get fit, enjoy friendly company, stimulating  
conversation and perhaps a cup of coffee afterwards.  
Everyone welcome - pets as well. FREE 
Mondays, Wednesdays and Fridays 9:15am to 10:15am 
 

INTRODUCTION TO AROMATHERAPY 
Introduction to Aromatherapy, basic knowledge for home use of 
essential oils. The course outlines the various uses such as oils for 
burners, minor health ailments, remedies, skin care and massage. The 

content covers the history of essential oil use, applications, contraindications, safe 
practices, storage, extraction, sourcing and buying your own essential oils, and 
professional use in the health industry today.  
Taking Expression of Interest call our Office for S tart date  
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CGEA—CERTIFICATE IN GENERAL EDUCATION FOR ADULTS (Y OUTH 
STREAM) 
  
21772VIC Certificate I in General Education for Adults 
21773VIC Certificate II in General Education for Adults 
21774VIC Certificate III in General Education for Adults 
Our Coordinator and senior tutors have carefully appraised our existing operation in 
recent weeks.  
The curriculum has been enhanced. It caters for Certificates l, ll and lll. 
 
Classes include integrated delivery mode covering the core subjects, such as: 
 

·  English,  
·  Mathematics and  
·  career development skills. 

 
The program also features a range of electives, such as: 
 

·  cooking,  
·  art,  
·  sport and  
·  selected excursions. 

 
Our computer training room is available to students. 
 
The course caters to different needs and abilities, from beginners to more 
advanced and early school leavers.  This is an accredited course that can lead to 
improved work opportunities, further study and other accredited courses. 
 
Mon, Tues, Wed & Thurs 10:00am to 2:00pm 
Fee: $80 funded concession, $500 funded or $700 fee  for service   
Fees include materials and are per semester 
SkillsVic Funded Program 
 
 
CGEA Staff:  
Angela, Theresa, Student & Angie  
(left to right) 
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CHC30308, CHC30208  
DUAL CERTIFICATE III in AGED CARE & HOME & COMMUNIT Y CARE 
Students study to gain a national qualification from the Community  
Services Training Package. It targets those workers involved in  
interpersonal contact with clients or residents in aged care facilities either privately, 
in hostels or in supported residential services. Includes First Aid Level II. 
A theory and practical training is offered in a local nursing home.  
We also help place you into desirable positions. 
Basic English is a pre-requisite. 
Good communication skills required and a clean police check.  
(application done in class). 
Six months full time.  
Taking Expression of Interest call our Office for S tart date  
Fee: $187.50 funded concession, $500 funded non con cession,  
$1,100 fee for service. Fees include materials  
SkillsVic Funded Program 
 
CHC30708 CERTIFICATE III in CHILDREN'S SERVICES  
Provides students with skills and knowledge to assist in occasional care, preschool 
activities, long day care, children's services family day care or in a nanny position. 
This certificate will be a requirement for all children's services staff from 2012. 
Includes Level II in First Aid and Food Hygiene for Food Handlers.  
Monday & Tuesday 7 February — 10 July 9:30am to 4:30pm 
Fee: $187.50 funded concession, $500 funded non con cession,  
$1,100 fee for service. Fees include materials  
SkillsVic Funded Program 
 
CHC50908 DIPLOMA OF CHILDREN'S SERVICES     
This course enables students to become a qualified staff member, who  
develops and runs educational programs for children aged 0-12 years.  
On completion students are able to be employed as a Team Leader,  
Coordinator, or Director of a child care centre or outside school hours  
Services Certificate III in Children's Services or similar is a pre-requisite. 
Tuesdays & Thursdays  5:00pm — 9:00pm 
Starting 14. February  
SkillsVic Funded Program 
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TAE 40110  Certificate IV in Training and ASSESSMEN T  
 
This is an interactive course with a supportive tutor for people who 

want to pass on their skills and knowledge to others. You will learn many ways to 
effectively teach your trade or area of expertise. This qualification is required to 
teach in a TAFE or other Registered Training Organisations. 
Taking Expression of Interest, call our Office for Start date 
 
 

 
INTRODUCTION TO ELECTRONIC TECHNOLOGY 
 

This course covers Pathway, Employment opportunities, Emphasis on math, 
science & physics (year 11 level), 40 hour duration  
Taking Expression of Interest, call our Office for Start date 
 
 
FOOD SUPERVISOR'S COURSE 
SITXFSA001A IMPLEMENT FOOD SAFETY PROCEDURES 
SITXOHS002A FOLLOW WORKPLACE HYGIENE PROCEDURES 
Under State Government Regulations, all food businesses must be  
registered with the local council and submit a Food Safety Plan. All  
operators are required to be Food Safety Supervisors. This course  
includes Food Handlers Certificate (2 Certificates in one). Please bring pen & 
paper. 
Monday 20 February 9:00am to 4:30pm 
Tuesday  21 & 28 February 5:30pm to 9:30pm 
Fee: $130 per person. Fees include all materials  
 
 
FOOD HYGIENE FOR FOOD HANDLERS 
SITXOHS002A FOLLOW WORKPLACE HYGIENE PROCEDURES 
For people who require a Food Hygiene Certificate to work in the  
hospitality industry. 
Assessment tasks are a requirement for each course. Your facilitator will discuss 
this with you. Please bring pen and paper. 
Monday 20 February 9:00am to 1:00pm 
Tuesday 21 February 5:30pm to 9:30pm 
Fee: $90 per person. Fees include materials  
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RESPONSIBLE SERVICE OF ALCOHOL  
SITHFAB009A 
For people working in hotels, motels, licensed liquor stores and/or managing, or in 
control of a packaged liquor outlet, who now must complete an RSA course. This 
course includes information relevant to the sale of packaged liquor. Includes Liquor 
Control Commission  
Workbook and Certificate. 
Saturday 11 February 9:00am to 12:30pm 
Saturday 24 February 9:00am to 12:30pm 
Fee: $90 per person. Fees include materials  
 
 
HLTFA301B FIRST AID LEVEL II - APPLY FIRST AID  
This course will enable you to achieve a First Aid Level 2 Certificate for work or to 
ensure that you know how to handle any unforeseen  
accident. Work at home required. No previous experience necessary. This course 
has been updated!  
Contact Office for dates and times 
Fee: $180 per person. Fees include materials  
 
 
CPR UPDATE / RE-ACCREDITATION 
Details the skills and knowledge required to perform  
Cardiopulmonary Resuscitation (CPR) using the DRABCD Approach in line with the 
Australian Resuscitation Council (ARC) Guidelines. First Aid  
Certificate is required to be current to enable update.  
Contact Office for dates and times 
Fee: $87 per person. Fees include materials  
 
 

STUDENT FUNDING ELIGIBILITY! 
  

Some students may be eligible for funding for accredited and pre accredited 
courses. For further information of your entitlements please contact any of the 

following organisations:  
  

VET-FEE–HELP -  www.skills.vic.gov.au  
Parents returning to work - www.returningtoearning.com.au 

Centrelink  - www.centrelink.gov.au 
Youth allowance scheme—www.centrelink.gov.au  

  

Or ask your case manager at your next Job Network appointment 
****Individuals with disabilities are now encouraged to access 
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BEGINNING WITH COMPUTERS 
An ideal starting point for beginners, seniors or simply for people who need to 
revisit computer fundamentals in order to acquire a practical understanding of: MS 
Windows, working with text & photos, MS Windows mail, distance learning task, 
Internet, importing photos from your digital camera. Gain confidence to participate 
in our advanced programs.  
Computers supplied NO PERSONAL LAP TOPS  
Mondays 6 February — 26 March 9:00am to 12:00 noon 
Thursdays 2 February — 22 March 6:30pm to 9:30pm 
Fee: $95 funded Fees include materials  8 week course.  
ACFE Funded Program 
 
 
NEXT STAGE WITH COMPUTERS 
This program will cover producing professional looking documents with ease. A 
comprehensive and practical introduction to MS Word 2007 (Word Processing). 
Course outline includes: saving files, finding files, using ribbons and commands, 
working with text, spell check, cut and paste, indent text, working with bullets, 
format text, shading text,  
using tabs, insert pictures, working with tables and backup files to a memory stick. 
Computers supplied NO PERSONAL LAP TOPS  
Mondays 6 February — 26 March 1:30pm to 4:30pm 
Fridays 3 February — 23 March 9:30am to 12:30pm 
Fee: $95 funded Fees include materials  8 week course.  
ACFE Funded Program 
 
 
ADVANCING YOUR SKILLS WITH COMPUTERS  
This comprehensive course offers a practical overview of 2007 Word, 
Excel, and PowerPoint.  Also included is learning how to manage your files and 
folders, back up files and photos to a memory stick,   
document design, customising your desktop and more... 
From creating a family budget in Excel,  making your own greeting cards  in Word, 
and presentations in PowerPoint, this maybe the course for  you! 
Please bring pad and pen, plus folder for course notes. Basic computer skills 
required.  
Computers supplied NO PERSONAL LAP TOPS  
Wednesdays 8 February — 28 March 9:00am to 12:00noo n 
Fee: $95  funded Fees include materials  8 week course.  
ACFE funded Program 
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INTRODUCTION TO BOOKKEEPING 
Introduction to bookkeeping provides participants with the skills and knowledge 
needed to undertake basic bookkeeping. It is a pre-requisite to learning 
computerised accounting programs such as MYOB and QuickBooks. Participants 
will be able to demonstrate an  
understanding of basic bookkeeping, including double entry  
accounting, bank reconciliations, bookkeeping terminology, creation of P and L 
statements and balance sheets and the creation of simple bookkeeping reports. 
Please bring calculator, pad, pen and two-ring binder for filing notes. 
Fridays 3 February — 23 March 9:30am to 12:00noon 
Fee: $95 funded  8 week course. 
SkillsVic Funded Program 
 
 
MICROSOFT EXCEL 2007 
Excel is all about processing numbers. Learn how to create a  
spreadsheet and navigate work books. Create formulas that  
perform calculations. Print your data. Create a variety of graphs. Excel is a useful 
program for those wishing to organise a household budget or work in office 
administration.  Computer keyboard skills required.  
Computers supplied NO PERSONAL LAP TOPS  
Tuesdays 14 February — 13 March 9:00pm to 11:00am 
Fee: $95 Fees include materials  8 week course.  
ACFE funded program  
 
 
MYOB 1 BEGINNERS AND INTERMEDIATE 
For users of MYOB who want to set up their business data file correctly. Learn how 
to set up your data file, accounts, tax codes, card files and inventory items for sale, 
process sales and purchases, payments and receipts, bank reconciliations and 
reports. Double Entry Bookkeeping principles, which are the foundation of the 
MYOB program are now  
included in this course. Includes manual and comprehensive notes.  
Fridays 3 February — 9 March 1:00pm to 4:00pm 
Fee: $104 funded  8 week course. 
ACFE funded program  
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MYOB 2 / ADVANCED 
Take your existing MYOB skills to another level! 
This course will revise the basic functions of MYOB but will introduce the topics of: 
End of year procedures, budgets and cash flow, customising forms, working with 
credit cards, point of sales, job tracking , purchasing assets, petty cash and 
more…….. 
Also included is an introduction to Payroll. 
Comprehensive notes included. Some prior MYOB experience is a pre – requisite. 
Wednesday 8 February— 28 March 1:00pm— 4:00pm 
Fee: $104 funded  8 week course. 
ACFE funded program  
 

 
Please note ALL our courses attract an  

Annual Administration Fee of $20.00 per 
person 

 
More information on Page 17 
 
 
 
 

STUDENT FUNDING ELIGIBILITY! 
 

  
Some students may be eligible for funding for accredited and  

pre accredited courses. For further information of your  
entitlements please contact any of the following organisations:  

VET-FEE–HELP -  http://www.skills.vic.gov.au 
Parents returning to work - www.returningtoearning.com.au 

Centrelink  - www.centrelink.gov.au 
Youth allowance scheme—www.centrelink.gov.au  

  

Or ask your case manager at your next Job Network appointment 
 

 
Individuals with disabilities are now encouraged to access government subsidised 
training. 
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FRENCH BEGINNERS STEP 1 
Planning a holiday in France? Or just loving the language? Are you a beginner or 
studied years ago and would like to refresh your memory? This is the class for you, 
with a native tutor and in a relaxed  
atmosphere. Please bring exercise book, pen and dictionary (optional). 
Thursdays 2 February —15 March 1:00pm to 3:00pm 
Fee: $165 per person. 7 week course. 
 
 
FRENCH BEGINNERS STEP 2 
You studied French in High School or in a previous course and loved it. Now you 
feel you have forgotten most of it. You wish to start again or to further your study. 
This is the class for you! Please bring an  
exercise book, pen and dictionary. 
Fridays 3 February —15 March 9:30am to 11:30am 
Fee: $165 per person. 7 week course. 
 
 
FRENCH INTERMEDIATE  
You speak some French, but the occasions to converse are rare. If you wish to 
improve your vocabulary, grammar and fluency while covering a range of topics 
that will help you when travelling, in a relaxed and friendly atmosphere, then this 
course is for you. Please bring an  
exercise book, dictionary, grammar book (optional). 
Fridays 3 February —15 March 12:30pm to 2:30pm   
Fee: $165 per person. 7 week course. 
 
 
FRENCH ADVANCED 
You have an extended vocabulary and grammatical knowledge of the language but 
wish to have the opportunity to converse and improve your fluency further whilst 
discussing a range of subjects. Please bring an exercise book, dictionary and 
grammar book. 
Fridays 3 February —15 March 3:00pm to 5:00pm       
Fee: $165 per person. 7 week course. 
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ITALIAN INTRODUCTION  
  (Kati Gordon is back!) 
A one-term swift course, whether you are about to travel to Italy and 
you want to feel more comfortable with the Italian environment or just 

because you love all that’s Italian.  
A fun class led by a “native” tutor, learning a new language, relaxed and open to 
personal interests. A modern and professional approach, to your benefit.  
Friday  3 February – 30 March  12:00noon – 2:00pm  
Fee: $180 per person. 8 week course. 
 
 

 
ITALIAN INTERMEDIATE 
 
Now that you have knowledge of the Italian language and culture we 

will take a step further: still a lot of emphasis on conversation and acquiring more 
confidence with a range of audio and visual resources. 
Thursday 2 February – 29 March  2:00pm – 4:00pm 
Fee: $180 per person. 8 week course. 
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OCCASIONAL CHILDCARE SESSIONS - 5 hours! 
Our Children’s Services offer fun and educational services for children at an  
Affordable price, with professional and friendly staff.  
Childcare is available for parents attending our classes, participating in walking 
groups, or requiring care for their child/children for any other reason. When 
enrolling in your course or activity please secure a place for your child by phoning 
5974 2966. 
Tues and Thurs 12:30pm to 5:30pm,  
Wednesdays 8:30am to 1:30pm and  
Fridays 9:30am to 2:30pm  
 
 
3 YEAR OLD PRE-SCHOOL ACTIVITY GROUP 
Community One Children's Services offer a structured activity group for children 
who are three years old. Our group provides an  
educational program to develop the skills of three year old children. A minimum of 
two sessions per week per child is desirable. If this poses any difficulties, please 
discuss with the childcare staff as individual needs will be considered. 
Monday 9:30am to 2:30pm 
Tues and Thurs 8:30am to 11:30am  
Wednesdays 2:00pm to 5:00pm  
 
 
PLAY GROUP  
Parent run group with support from our Children’s Services who provide equipment, 
materials and time in the playground. There is a story time, song time and snack 
time. Call 5974 2966 for more information  
Mondays 13 February—26 March 9:30am to 11:30am 
Fee: $5 per session. 
 
 
CALL OUR CHILDCARE HOTLINE on 5974 2966. 
 
 
Please Note: Refunds will not be provided after commencement of Children's 
Programs. 
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GIFT VOUCHERS  
For any occasion  

Available NOW 
Phone our Office 

5974 2092 
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LOW-COST COUNSELLING 
Community One provides low-cost, confidential counselling  
services to the general community, covering all issues. 
 
OUR COUNSELLOR CAN HELP WITH: 

·  Relationship Issues 
·  Family Counseling 
·  Couple Counseling 
·  Stress 
·  Anxiety 
·  Panic Attacks 
·  Depression 
·  Trauma 
·  Drug and Alcohol Problems 
·  Problem Gambling 
·  Grief and Loss 
·  Gender Issues 
·  Careers 
·  Myer Briggs 

 
Our Counselling Service is Strictly Confidential .   
�

Costs: 
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One hour sessions. 
 
This service is available Tuesdays. 
Phone (03) 5974 2092 for an appointment. 
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Community One Mt Martha House: 
Cnr. Esplanade & Dominion Rd Mt Martha 
PO Box 251 Mount Martha 3934 
Phone: 5974 2092 Fax: 5974 4513  
Child Care Hotline: 5974 2966 
Website: www.community1.com.au  
Email: info@community1.com.au 
Office Hours: Monday to Friday 8:30am—4:00pm 
Reg No: A0001300Z 
RTO No: 3971 
ABN: 80 937 731 650 
 
 
 
Students are most welcome to enrol in more than one program. Please discuss 
individual requirements with our friendly staff. 
 
For information required on any of our courses please call our office on 5974 2092 
 
 
 
LOCATION CHANGES: 
Community One reserves the right to change Room locations before or during a 
course. 
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Community One (Mt Martha House)    Room 
 
 

Cert III Children’s Services     24 
Dual Cert III Aged Care, Full time Course  24 
Beginning with Computers     58 
Next Stage with Computers    58 
Advancing your skills with computers   58 
MYOB        58 
Bookkeeping       65 
Excel        58 
French       7 
Italian        7 
CGEA        65 
Craft Group       5 
Pastels and Oils      64 
Patchwork Quilting      64 
RSA        65 
SLR Digital Photography      5/58 
Mount Martha Play Group     18 
First Aid & CPR      *MPR 
Food Handlers      *MPR 
Food Handlers Supervisor     *MPR 

 
* MPR = Multi purpose room at Mt Martha House 
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PAYMENT DETAILS 
 
EASY PAYMENTS:  
We accept most major credit cards.  
For some specific courses we may provide a scheme of  
progressive payments. 
 
ADMINISTRATION FEE:  
In line with similar organisations, Community One has an Annual Administration 
Services fee, to help absorb increased costs. As a not-for-profit organisation we 
offer our services at the most economical fee possible, but have to cope with 
increased administration costs. The fee for 2012 is $20 per person. Only one 
payment is incurred by a person who uses more than one of our services within the 
year.  
The fee does not apply to our low cost counselling services or CGEA. 
 
REFUND POLICY:  
All refunds and transfer requests must be made in writing and received for 
consideration at least 7 working days prior to course commencement, and will incur 
a $20 administration fee. 
Refund or transfer requests will not be considered if they are received less than 7 
working days prior to course commencement.  
Funded Courses - Please see our student handbook. 
 
Community One Inc. makes every effort to ensure that the information in this 
program is correct at the time of publication.  
 
We reserve the right to cancel or change course days, times, locations, fees, and 
tutors when necessary. 
 
Community One Inc. has Policies and Procedures in place in regard to: 

·  Recognition of Prior Learning/Recognition of Current Competency,  
·  Grievance Procedures,  
·  Access and Equity, Equal Opportunity,  
·  Privacy and Confidentiality,  
·  Occupational Health & Safety and  
·  Fees and Charges. 

 
For regular updates on all of our programs please check our website  

 
www.community1.com.au 
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Volunteer program: 
We rely on our volunteers to assist in our busy 
enrolment and reception area. 
If you have an interest in volunteering and would 
like to share your skills and knowledge, we are 
keen to hear from you. 
Our specialist  volunteer requirements are: 
·  Front office reception, 
·  fundraising, 
·  administration, 
·  marketing, 
·  computer entry, 
·  maintenance, 
·  running workshops, 
·  catering. 
 

For all enquiries please call 
Lothar on 5974 2092. 

 

 
 
 
 
 

Val and Jan, two of our very helpful volunteers 
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Community One supports the community in creating a caring environment in which 
to participate in the following:- 
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Cnr. Esplanade and Dominion Road 
PO Box 251 Mt Martha 

Ph: 03 5974 2092 Fax: 5974 4513 
info@community1.com.au 
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